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Supervisor Guidelines 
GENERAL RULE: Student workers may not perform duties that replace the work of Classified Employee s. 

1. Student workers must complete the Student Hiring Eligibility Process (SHEP) and be 
hired in myRAM by you, before the first day of employment. 

2. Maintain safe work environment and provides all necessary training, materials, and 
equipment to perform the requirements of the student�[s work assignment. Job posts 
should include or relate to all duties the student will be responsible for. 

3. Set clear and consistent expectations from the beginning �}�(  
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