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SAN FRANCISCO COMMUNITY COLLEGE DISTRICT 

CITY COLLEGE OF SAN FRANCI SCO 
REQUEST FOR QUALIFICATIONS 

RFQ 2024-050 
AUDIT SERVICES 

Schedule Date / Time Notes 
Release of RFQ February 19, 2024 
Pre-Proposal Meeting / Conference Call February 28, 2024 
Last day for questions March 4, 2024 @ noon 
Submission Due Date / Time March 22, 2024 @ noon 
Evaluation Period March 25-29, 2024 
Interviews/Presentations April 2-5, 2024 
Ranking/Negotiation(s) April 15-19, 2024 
Board Approval April 25, 2024 
Contract Start Date July 1, 2024 

This Request for Qualifications is for contracting with an auditor firm to provide audit 
services for San Francisco Community College District/City College of San Francisco 
(“District). 
  
The District's intent is to enter into a contract for a period of three years, subject to 
satisfactory performance, with potential one-year extensions for two additional years, at the 
option of the District.   

Qualifications must be received in the Purchasing Office no later than the due date and 
time specified above.  Late Qualifications will be rejected. 

Submit Qualification Packages to: 

Maritza Rodriguez-Vivas, Purchaser 
City College of San Francisco 

Administrative Services and Purchasing Department 
50 Frida Kahlo Way, Bungalow 712 

San Francisco, CA 94112 
Telephone: (415) 452-7769 

Email: mrodriguez@ccsf.edu 

SEALED PROPOSALS SUBMITTAL ONLY 

NOTE: Updates, changes or addendums to the RFQ are posted at CCSF’s website under 
Bid Opportunities: 

https://www.ccsf.edu/about-ccsf/administration/finance-and-administration/administrative-
services-purchasing/bid-opportunities-vendor
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1. ANNOUNCEMENT 

City College of San Francisco (hereinafter CCSF) Finance Department is announcing a Request for 
Qualifications (RFQ) for contracting with an audit firm to provide audit services such as the Annual District 
Audit, the Annual General Obligation Bond Audit and Parcel Tax Audit for San Francisco Community College 
District (“District).   

It is highly recommended and encour ages all Small Local Business Enterprises (SLBE) to participate 
in this RFQ. Please note you do not need to be SLBE to qualify as a suitable candidate for this RFQ. 

Firms responding to this RFQ must be clear in their response as to the type and dollar size of projects to 
which they are stating qualifications or otherwise offering services to the District. The offer of services must 
specify the respondent’s resource commitment and management approach to assuring continuity of services 
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F. NONCOLLUSION AFFIDAVIT   

By submitting a bid, Proposer hereby certifies that the bid is not made in the interest of, or on behalf of, any 
undisclosed party; that the bid is genuine and not collusive, false, or sham; that the Proposer has not directly 
or indirectly induced or solicited any other Proposer to put in a false or sham bid, and has not directly or 
indirectly agreed with any Proposer or anyone else to put in   a false or sham bid, or to refrain from bidding; 
that the Proposer has not in any manner, directly or indirectly, sought to fix any overhead, profit or cost 
element of the bid, of that of any other Proposer, or to secure any advantage against the public body awarding 
the contract or anyone interested in the proposed contract.          

G  SAFEGUARDS FOR PROTECTING CCSF INFORMATION ASSETS 
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K.  DARFUR CONTRACTING ACT 

PCC sections 10475 et seq., the Darfur Contracting Act of 2008, establish restrictions against contracting 
with vendors conducting certain types of business in Sudan. The Act sets forth criteria to determine if a 
vendor is a “scrutinized company” and therefore ineligible to bid on or submit a proposal for State contracts.   

Upon submitting a bid, Proposers that have had business activities outside of the United States within the 
previous three years certify that they are not a scrutinized company as defined, or demonstrate they obtained 
permission under the statute. (PCC §§ 10478, 10477(b).)  False certifications shall cause the bid to be 
invalidated. (PCC § 10479.) 

L. IRAN CONTRACTING ACT 

PCC sections 2202 et seq., the Iran Contracting Act of 2010, establish restrictions against contracting with 
vendors that provide specified levels of goods or services or other investment activities, as defined, in the 
energy sector of Iran. By submitting a bid in excess of $1 million, Proposer certifies that Proposer is not a 
financial institution extending credit to an ineligible vendor on the list published by the California Department 
of General Services on the web site: 
http://www.documents.dgs.ca.gov/pd/poliproc/Iran%20Contracting%20Act%20List.pdf 

(PCC § 2204.) The Act includes certain exceptions. (PCC § 2203(c).) 

M. THE CONGO – SECURITIES EXCHANGE ACT 

PCC § 10490 establishes restrictions on contracting for certain goods and services relating to compliance 
with the Securities Exchange Act of 1934.  CCSF will not accept bids or proposals or contract for goods or 
services related to products or services from companies designated as a “scrutinized company” by the 
Federal Government. 

By submitting a bid, Proposer certifies that they are not a scrutinized company as defined. False certifications 
shall cause the bid to be invalidated. 

For purposes of this section, a “scrutinized company” is a person that has been found to be in violation of 

http://www.documents.dgs.ca.gov/pd/poliproc/Iran%20Contracting%20Act%20Lig786extF51 0 R/BS<</S/S/TyU18
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S. BRAND NAMES   
Any reference to brand names is intended to be descriptive, but not restrictive, unless otherwise specified.   
Q <</MC Tr en8. 
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c. Providing an Executive Summary of the report for the Board of Trustees and Citizens’ Bond 
Oversight Committee and Management 

d. Providing the District with up to 100 bound copies of the final report for the Board of Trustees and 
Citizens’ Bond Oversight Committee regular meetings. 

e. Providing a secured, encrypted PDF file for Web posting. 

The scope of work for the Performance Audit should include but not necessarily be limited to the following: 

a. Compliance with Ballot, Bond, State and Other Funding Source Requirements. Review/Evaluate 
Bond Program financial records and expenditure cost support to verify that funds were used for 
approved Bond Program purposes as set forth in the Ballot Measure and Bond Documents. 

b. Regulatory Compliance. Review and Evaluate compliance with selected Federal, State and local 
requirements as well as relevant Proposition 39 requirements. 

c. Communication and Fulfillment of Expectations. Includes an assessment of whether or not an 
adequate level of communication was maintained regarding the projects and program. 

d. Facilities Programming and Master Plan Approach. Includes an evaluation of the processes used to 
identify facility needs, programming and coordination to comprehensively address site requirements 
and coordination with various user groups and stakeholders. 

e. Procurement Controls and Contract Administration. Review and assessment of procurement controls 
for consistency, adherence to District Purchasing Policies and application of competitive and fair sub-
contracting policies. 

f. Contractor Liens, Claims and Contract Administration. Evaluate the District’s policies, procedures and 
practices to obtain lien releases, prevent claims and project closeout issues and compare to bond 
project practices for conformity. 

g. Cost, Schedule and Budgetary Management and Reporting. Review/Evaluation of Board Program 
Reporting to ensure current, accurate and complete cost, schedule, and budget information for program 
stakeholders. 

h. Program Staffing. Review/Evaluate Bond Program staffing patterns/plans, program workflow, 
analysis of relevant expenditures in relation to need. 

i. Change Management and Control. Review/Evaluate District Policies, procedures, and practices 
related to the on-going management of change orders and related costs. 

m. Expenditure Review (Testing/Analysis). Review/Evaluation of Expenditures on a test basis to insure 
conformity with general and accepted practices and consistency with terms and conditions of Bond 
Program. 

n. Follow-up on previous Audit Recommendations (Financial and/or Performance) 
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o. Identification/Recommendations related to effective Practices and Opportunities for Improvement. · 
Identify areas of effective practice and areas needing improvement within the framework of each of the 
major scope areas (1-11) identified above. 

C. Biennial “Indirect Cost Rate” study under the requirements of OMB Circular A-21.The San Francisco 
Community College District applies for and is awarded federal grants from various federal agencies. In 
accordance with the Office of Management and Budget (OMB) Circular A-21, Cost Principles for 
Educational Institutions, the District must determine its indirect cost rate. The rate must be reviewed and 
approved by the U.S. Department of Health and Human Services, the District’s federal cognizant 
agency. The principles are designed to provide that the Federal Government bear its fair share of total 
costs, determined in accordance with generally accepted accounting principles, except where restricted 
or prohibited by law. 

D. Provide 100 hours of consulting services to the District annually. 

E. Periodically respond, via telephone, to questions/issues the District might have regarding accounting 
issues. 

For each of these items, the proposal should describe what services are available, the hardware and 
software requirements, and at what cost and/or benefit to the District. If a bidder does not wish to or is 
unable to provide any of the desired services, it should be specifically so stated. 

4.2 LENGTH OF CONTRACT 

The District desires to obtain a range of auditing services as detailed in the following Sections. 

Term of Contract. This contract shall be for a period of up-to-three (3) years renewing annually upon mutual 
agreement beginning July 1, 2024, and ending June 30, 2027, including audits for FY2025. FY2026 & 
FY2027. 

The District may choose to extend this contract via amendment for two one-year additional years to cover the 
FY2028 and 2029 with a contract end date of June 30, 2029. 

4.2 SERVICE AGREEMENT 

The selected firm will be expected to enter into a professional Service Agreement with CCSF as outlined in 
Appendix A.   

4.3 DELIVERABLES CRITERIA 

The acceptance of all deliverables will reside with CCSF Project Manager (PM).    The PM will maintain a 
team of advisors in order to ensure the work requirements have been met.    
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5. SUBMISSION REQUIREMENTS/INSTRUCTIONS 

QUESTIONS REGARDING RFQ AND POINT OF CONTACT 

mailto:mrodriguez@ccsf.edu
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DELIVERY OF PROPOSALS 

SEALED PROPOSALS must be received in the Procurement and Contracts office no later than the date and 
time specified on the Schedule of Events. Late proposals will not be accepted.   

Maritza Rodriguez-Vivas 
PURCHASING 

City College of San Francisco 
50 Frida Kahlo Way, B712 
San Francisco, CA 94103 

415-452-7769 
mrodriguez@ccsf.edu 

  

mailto:mrodriguez@ccsf.edu


REQUEST FOR QUALIFICATIONS 
RFQ 2024-050 

Audit Services 

RFQ 2024-050 Page 13 

at the Proposer's expense. One copy shall be retained for official files. Responses to this RFQ and any 
other information that is currently or may become available as an outcome of the RFQ process may be used 
by CCSF to structure an RFQ or other solicitation. 

CONFIDENTIAL MATERIAL 

Proposer must notify CCSF in advance of any proprietary or confidential materials contained in the Proposal 
and provide justification for not making such material public.   CCSF shall have sole discretion to disclose or 
not disclose such material subject to any protective order that Proposer may obtain. 

All bids are public upon issuance of an “Intent to Award”.   

The content of all working papers and discussions relating to the Proposer’s proposal shall be held 
confidential indefinitely unless the public interest is best served by an item’s disclosure because of its direct 
pertinence to a decision, agreement or an evaluation of the bid.    

Please refer to the California Public Records Act (GOVT. CODE §§ 6250 - 6276.48) for further information.   

PROPOSER’S COST 

Costs for developing proposals are entirely the responsibility of the Proposer and shall not be chargeable to 
CCSF. 

INSPECTION OF SOLICITATION DOCUMENTS 

Proposer shall carefully review all documents referenced and made a part of this solicitation to ensure that 
all information required to properly respond to the solicitation has been received or made available and all 
requirements are priced in the proposal.  Failure to examine any document, drawing, specification, or 
instruction will be at the Proposer’s sole risk. It is the Proposer’s responsibility to provide CCSF with current 
contact information and to update CCSF immediately of any changes. 

CONTENT AND FORMAT 

To be considered responsive to this RFQ, Proposer must submit proposals in the format identified in this 
section.   All requirements and questions in the RFQ must be addressed and all requested data must be 
supplied.  CCSF reserves the right to request additional information that in CCSF’s opinion is necessary to 
assure that the Proposer’s competence, number of qualified employees, business organization, and financial 
resources are adequate to perform according to the contract requirements. 

LATE PROPOSALS 

Sealed proposals must be received in the Procurement and Contracts Office no later than as required by the 
Schedule of Events.  LATE PROPOSALS WILL NOT BE ACCEPTED. The Proposer is responsible for the 
means of delivering the proposal to the appropriate office on time.   Delays due to the instrumentalities used 
to transmit the Proposal including delay occasioned by the internal mailing system will be the responsibility 
of the Proposer. Likewise, delays due to inaccurate directions given, even if by CCSF staff, shall be the 
responsibility of the Proposer.   
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COPIES REQUIRED   

The Bidder must provide one (1) original, marked as such, and four (4) hard copies in separate three-ring 
binders with tabbed indexes and one (1) copy on a flash drive.   The Cost Sheet MUST be included in a 
separate SEALED envelope, and cost shall not be included anywhere else within the RFQ response. A 
BIDDER MAY BE DISQUALIFIED IF ANY COPY OF THEIR PROPOSAL IS FOUND TO HAVE MATERIAL 
DIFFERENCES FROM THE ORIGINAL COPY.   

Proposals should be prepared in such a way as to provide straightforward, concise delineation of capabilities 
to satisfy the requirements of this RFQ.   Proposals should emphasize the Bidder’s demonstrated capability 
to perform work of this type.  Expensive bindings, colored displays, promotional materials, graphics etc., are 
not necessary or desired.  However, literature describing the proposed services and extent of support 
included in the proposal should be forwarded as part of the proposal.   

Do not include additional graphics in the electronic copy that are not otherwise in the original hard copy of 
the proposal.  Do not include animation of any kind in the proposals. Emphasis should be concentrated on 
conformance to the RFQ instructions, responsiveness to the RFQ requirements, and on completeness and 
clarity of content. 

PROPOSAL CONTENT AND FORMAT   

All Proposers are also required to complete the RFQ Submittals.  Proposals shall adhere to the following 
format for organization and content. 

a. Section 1 - Cover Letter   

The cover letter shall include: 

1.   A brief statement of intent to perform the services proposed.   

2. Signature of an authorized officer of the organization who has legal authority in such transactions.   

3. Full contact information (overnight mailing address, phone, fax, e-mail, etc.) for the individual 
designated as CCSF contact on this RFQ and a secondary contact.   

4. Acknowledgement receipt of all addenda issued.   

5. Expressly state that, should the Proposer’s proposal be accepted, the Proposer agrees to enter 
into a contract under the terms and conditions as set forth herein. Proposals that take exception 
to any CSU’s terms and conditions shall be rejected as being non-responsive. 

6. Entire Proposal shall not be more than 25 pages.   

Proposals with unsigned cover letters will be rejected.        

b. Section 2 – Exceptions and Confidential Mat erial   

1. No Exceptions or deviations from the requirements of this RFQ will be accepted. 

2. Proposers shall identify any proprietary or confidential materials contained in the proposal and 
provide justification for not making such material public. 

c. Section 3 – Technical Proposal 

1. Qualifications, Related Experience and References of the Proposing Company 

This section of the proposal should establish the ability of the Proposer to satisfactorily perform 
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the required work by reasons of: experience in performing work of a similar nature, demonstrated 
competence in the services to be provided, strength and stability of the firm, staffing capability, 
work load, record of meeting schedules on similar projects, and supportive client references. The 
Proposing Company shall: 

i. 
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name of client, specific project role and responsibilities, and start and end dates for each 
assignment. 

4. Work Plan 

Proposers shall provide a narrative, which addresses the Scope of Work requirements and shows 
Proposers understanding of CCSF needs and requirements. Proposer shall: 

I. Describe the approach to completing the tasks specified in the Technical Specifications. 

II. Outline sequentially the activities that would be undertaken in completing the tasks and specify 
who would perform them. 

III. Furnish a schedule for completing the tasks in terms of elapsed weeks from the project 
commencement date. 

IV. 

http://www.ccsf.edu/facilities
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information annually. 

4. 
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D. Legal name of firm as it would appear on a contractual agreement. 

E. Present full-time staff at this location:    

Total Personnel: 
1-5 6-10 11-21 22-50 51+ 

F. Insurance coverage: 

Errors and Omissions insurance is a standard requirement of CCSF. 
I have reviewed the attached insurance requirements required by CCSF. This firm maintains or can obtain these 



REQUEST FOR QUALIFICATIONS 
RFQ 2024-050 

Audit Services 

RFQ 2024-050 Page 20 



REQUEST FOR QUALIFICATIONS 
RFQ 2024-050 

Audit Services 

RFQ 2024-050 Page 21 

J. Has this fi rm at this location previously provided professional services to the San Francisco Community 
College District? 

Yes           No  If so, list project 

Campus Projec t Year Interna l 
Assessmen t 
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RATING QUESTIONS 

Firm name:     

1. How many years has your firm been in business in California under your present business 
name? 

2. How many years has your firm provided the services offered by your firm 

3. How many legal proceedings, including arbitration, has your firm initiated against an owner? 

4. Has an owner ever declared your firm in default on a project in the past 5 years? 

5. Has your firm ever had insurance terminated by a carrier in the past 5 years due to an 
excessive claims history and/or nonpayment of premium? 

6. How many school projects has your firm completed in California in the past 5 years? 

7. How many Community College projects has your firm completed in California in the past 5 years? 

Years Points 
FOR DISTRICT ONLY 

Years Points 
FOR DISTRICT ONLY 

Yes/No Points 
FOR DISTRICT ONLY 

Proceedings 
Points 

FOR DISTRICT ONLY 

Yes/No Points 
FOR DISTRICT ONLY 

Sch. Project s Points 
FOR DISTRICT ONLY 

CCCProject s 
Points 

FOR DISTRICT ONLY 
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Prici ng   

Audi t FY2024/25 FY2025/26 FY2026/27 
Annual Distric t Audi t $ $ $ 
Annual General 
Obligation Bond Audi t 

$ $ $ 

Parcel Tax $ $ $ 
TOTA L $ $ $ 

Please include your firm’s hourly rates for your staff for possible additional assignments on a as 
needed basis. 

The Cost Sheet MUST be included in a separate SEALED envelope, and cost shall not be included 
anywhere else within the RFQ response. 
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9. SLBE CERTIFICATION 

Small Local Business Enterprises must be certified prior to the time proposals are due in order 
to receive credit toward the achievement of SLBE goals and eligibility for evaluation credits. The 
source used by the District to identify firms is the City and County of San Francisco’s Contract 
Monitoring Division’s (CMD) certification list. Firms that are certified by the CMD as Local 
Business Enterprise (LBE) are accepted as SLBE. The directory of certified firms can be found 
at http://sfgov.org/cmd/directory-certified-lbes on the Internet. The CMD Certification Unit can be 
reached at (415) 581-2310. Certification workshops are held by the CMD throughout the year. 
The schedul Tw 2.707 0 Ts-2 (hedul Tw 1.)]TJ81 0 Td [(t) y [(Ce)7.5 n be 
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